Department for Registration of Persons — Number Verification Branch

General Instructions for the verification ofNational Identity Card Numbers of deceased persons

As the Commissioner General or an officer authorized by him may able to obtain information under Section 39 of the
Registration of Persons Act No. 32 of 1968, the Department for Registration of Persons reserves the right to call for the
other documents in addition to the documents mentioned above when necessary.

Please be informed that action will not be taken regarding the requests made by other parties other than that of the parties in
the categories “a”, “b”, “c”, “d”, “e” or “f” herein under and action will be taken to issue the letter for Identity Card number
verification only after scrutinizing and getting verified as correct all the documents mentioned herein below and submitted
to the Department.

Please be informed that the Declaration made as there is no any objection of another parties (Specimen Form No. 03) shall
separately be forwarded through Grama Niladhari of the area where she /he is residing in. If such person has left abroad, it
shall also be confirmed by the Grama Niladhari.

To get verified the National Identity card Number of the deceased person, the closest relation (applicant) of the deceased
person shall be presented to the Department. He / she shall belong to one of the categories mentioned hereunder. All the
documents pertaining to such category shall be submitted.

the children of the first
marriage of the deceased
person, if the deceased
person has divorced

Or

At the event of presenting
the children of the second
marriage of the deceased
person if the deceased
person had got married for
the second time after the
divorce.

Category Relationship to Events of requesting Documents to be submitted related to the
the Deceased letters of Number category in addition to the documents
person verification. mentioned in Serial No. 02.
1.1 a Husband /Wife Legal husband/ wife e Original certificate and a photocopy of
certificate of Marriage.

e Original and a photocopy of the certificate
of marriage of the second marriage if
husband / wife of the deceased person has
married after his / her death.

1.2 b Children At the event of presenting Original and a photocopy of the certificate

of divorce.

Declaration made by other children as to
prove that there is no any objection
(Specimen Form No. 03) along with
photocopies of the National identity card
and the certificate of Birth.

If the deceased has got married for the
second time after the divorce, declaration as
to prove that there is not any objection of
the second wife / husband (Specimen Form
No. 03) along with the photocopies of the
National Identity Card and the Certificate
of Birth.

If the deceased has got married for the
second time after the divorce, declaration as
to prove that there is not any objection of
the wife / husband or children of the first
marriage (Specimen Form No. 03) along
with the photocopies of the National
Identity Card and the Certificate of Birth.




5.

1.3 c Children At the event of both | e Originals and photocopies of the certificate
mother and father have of Deaths of parents
died. e Declaration made by other children as to
there is no any objection (Specimen Form
No. 03) along with the photocopies of the
National Identity Card and the Certificate
of Birth.
e At the event of at least one of the children
has died, originals and photocopies of their
Certificates of deaths.

1.4 d Father /Mother At the event of the | e Declaration made by mother /father as there
deceased person is is no any objection. (Specimen Form No.
unmarried. 03) along with the photocopies of the

National Identity Card and the Certificate
of Birth

¢ Original and photocopy of the Certificate of
Deaths of mother / father.

1.5 e Brother / Sister At the event of the | e Originals and photo copies of Certificates of
deceased person is Deaths of parents
unmarried and his / her | ¢ Declaration made by brothers /sisters as
parents have died. there is no any objection (Specimen Form

No. 03) along with the photocopies of the
National Identity Card and the Certificate of
Birth
1.6 f At the event of inability to attend the applicant to the Department on special reasons such as left
out of the island or disability / illness, only a close relation such as his / her mother/ father/
daughter/ son / sister/ brother / husband / wife who has been authorized can present the
Department.
On such an instance, the information of the person authorized in Specimen Form 02 shall
compulsorily be mentioned. Both the person authorized and the applicant shall place their
signatures before Grama Niladhari and recommendation of Grama Niladhari shall be obtained
except at the event of the applicant has left the island.
At the event of the applicant left out of the island, it shall be mentioned in the specimen form 02.A
letter bearing the name and the Identity Card number of the person authorized by the applicant
along with photocopies of the bio data page of the Passport and the pages bearing the date stamps
of arrival and departure shall be submitted to the Department.
The person authorized by the applicant shall present the Department along with the National
Identity Card and the certificate of birth.

Applicant shall submit the following documents in addition to the documents mentioned in 4 above.

L
il.
iil.

1v.

Vi.

Vii.
viii.

Request made by the applicant. (Specimen Form 01)

Original and the photocopy of the Certificate of deaths of the Deceased person.

Either the original and the photocopy of the certificate of Births of the deceased person or originals and
photocopies of Certificates of Births of the children to prove the name and date of birth along with empty result
sheet.

The National Identity Card of the Deceased person / Certificate to prove that the Identity Card of the deceased
person has handed over to the Department /Police complaint obtained by the applicant or the person authorized by
him / her as to prove the misplacement of the identity card of the deceased person.

Written evidences as to verify that the deceased person has used an Identity Card or an affidavit to verify the same
at the event of non-availability of written evidences, if the Identity Card is not available or National identity Card
Number is not clear.

Original or photocopy of the National Identity Card of the applicant.

Original and photocopy of the Certificate of Births of applicant

Report of the Divisional Secretary with the recommendation of Grama Niladhari — Specimen Form No. 02 (This
shall be obtained from the Grama Niladhari of the Division where the deceased person was permanently residing
in.)




Specimen Form No. 01

Department for Registration of Persons — Number Verification Branch

Application for obtaining a letter of verification of Identity Card Numbers of a deceased person

1. Category applied : a b c d e f

(Select correctly the applicable category as per the sheet of Instructions and mark \'in the relevant cage.)

1. Particulars of the deceased person

1.1 Name in full L eeeeeetesteesteeteeseesteesteestesttesteesteenteestenseeteenteasten st entettenteestenteenteen s et e enstenteeste st ente et e st e seeseenseenseensennns
1.2 Date of Birth L eeeeteeteeteesteeteeteeteesteestesstesteenseenteententeantetteteente st e st en st et ten st en st en s et e enstenteesseeheent e et eesee st eseenbeenbeennensen
1.3 TAentity Card INO. /NOS. & .icieieeieieieteiesee e st eteete et te e ste e et e st et ete e st e st eseestessensessessessensensesseaseaseaseeneeseensansensensessensansessensensensensan
1.4 Grama Niladhari Division of permanent residence L e eeeeerteerteeesteesreesteesteeateesbeateeattearteanteanbeeanbeaseeaseennneenteennres
Division of Divisional Secretary PPt
District L e

2. Particulars of Applicant :

2.1 NAME TN TUIL 2 oottt et ettt bt e s bt et e et e eb e e st e s atesa b et e ea bt e bt e sbeeneeeateeae e be e betesatesaeesbeenee
2.2 Relationship to the dECEASEA PEISOM & ....ociiiiieiiieiieeieie ettt et ettt e e st e st teebeeateesbesseesseesseseensaensessaesseessesseesseensesnsenns
2.3 TAENtIty Card INO. & eeieieieciee ettt ettt ettt e s te e bt esteeste et e enseenseeseesseenseessenseasseesseeseenseeneeesseastesseassenseenbeeseenseenseensensen
2.4 TIEPRONE NO. & .oiiiiiiiiieieeie ettt ettt et e bt ettt e beesbeesbesssesseesseesseaseesseessaassasseassassasssasseenseaseesseessenseebeanbeesbenseessenssenneanes
2.5 AQAIESS ettt ettt ettt ettt et e e bt ette et te st ea bt et e eht e st anteententeenbeenseeRtenbeenteesee s tenseseanseenbeeseenbeenbeenbensen

3. This is applicable only if applied under category “f” of 1 above.

3.1 Name in full of the person present to the Department © .......o..c.cciiiiiiiiiiiieicceeee et e b e asenneas
3.2 TAentity Card INO. & oottt ettt et e b e b e et e e st et e e bt e st e bt e bt e a b e bt en bt e a bt e ab e e bt e bt et e e ateeaeeb e e bt e bt et e saeeeae
3.2 Telephone No. L eeeeteeteeteesteetesteesteesteetesteesteetessteateeteetebeeteanteentanteenteeheeseeeh e et e ent e te e bt e teeeeeRtenteenteenseteenteenbenneenteenee
3.3 AAAIESS & © ittt ettt e a e bt e bt bt e bt e bt e st e bt e bt e a bt e R be bt e bt et e b e e been et enteente bt et e beesbeeneenaes

You are kindly requested to issue me a letter of verification as to prove that a National Identity Card bearing No. / Nos.
(Identity Card No/Nos.) has / have been issued ............ 11011\ (Relationship), ......cccvvvvviviinninnnn...
...................................................... (Name of Deceased person) for the purpose of submitting to
.................................................... (purpose and Institution).

02. I will take action to submit all the necessary documents for the Department for Registration of Persons for such
purpose.

(N.B. : The signature above shall be placed by the person authorized, at the event of the applicant has left out of the island.The
applicant shall authorized the relevant person and shall submit the Department the photocopies of the bio data page of the
Passport and the pages bearing date stamps of arrival and departure.)



Specimen Form No. 02

Department for Registration of Persons — Number Verification Branch

Report of Divisional Secretary which shall have to be presented to verify the Identity Card No. of a deceased person

1. Particulars of Applicant

1.1 INAME T UL oottt bbbttt b e bbbt eae b aenes
. 1613 018 1 A O« N o T TP
1.3 ALQAIESS ettt h bbbttt bt bbb bt bt e st e b e e a b st bt ea b e bt ehe b b et sbeeneates
1.4 Relationship to the deceased PEISOM: ......c..eiciieriiiieiieiieieste ettt ettt ettt et eteebesebessseseeseeseassnens
If the applicant is in abroad,
1.5 If the relationship in 1.4 above is husband / wife, civil status
Widow/ widower Second marriage has been made. I:I
1.6 If the applicant has left out of the island,
has the applicant formally authorized his powers?
Yes I:I No I:I
1.7 If the applicant is a person who cannot attend the Department on special reasons such as differently abled / illness,
has the applicant formally authorized his powers?
Yes I:I No I:I
1.8 If authorized formally under 1.8 or 1.7 above,
INAME T UL T oottt ettt sttt b ettt besaeae e
Identity Card NO. f.oceeiieeieieeere ettt eneenes of the person so authorized.
2. Particulars of the Deceased person
2.1 Name in fUll et ettt
2.2 IAentity Card INO. /INOS. & coiieiiiieiieteette ettt e e et et e e bt etesttesttestesteesseesbesssesssesseesaesssesseenseansesseenseensenseensenns
2.3 Grama Niladhari Division of the permanent residence of the deceased Person : ..........ocevcveeerierereeiineeieieiereens
Division of Divisional SECIetary : ........cceecereerieeierieriierieeeesiereeveeveneennes
District L ettt ettt
2.4 Civil Status :  Married I:I Unmarried I:I Divorced I:I
2.5 No. of children of the first marriage: .....................
Name of Child Identity Card Number
L
PP
Tl i
IV i
Ve
If divorced,
2.6 He/she married again? Yes I:I No I:I
2.7 Is the husband / wife of the second marriage alive? Yes I:I No I:I

2.8 Are there children in the second marriage ? Yes I:I



2.9 No. of children in the second marriage : .......................
Name of child Identity Card No.

3. Fill the following section, only in case of a brother/sister of the deceased person makes the request.
3.1 Particulars of sisters/ brothers

Name Identity Card No.

Declaration made by the person authorized by the applicant

1. I declare that the instructions of the Department for Registration of Persons regarding the verification of Identity Card
Nos. of Deceased persons was read and understood,

2. that the documents and informationfurnished by me are true and accurate to the best of my knowledgeand,

3. T hold all the responsibilities at the event of providing any false information and at the event of presenting and inquiring
any fact by any other party.

Date: ..ooovieeeeeee e Signature of Applicant : ........c.cccceeeververeeeennen.
Signature of the person authorized : .....................cl

(If the applicant authorizes under 1.7 above, both the applicant and the person authorized shall place their signatures before the
Gram Niladhari except at the event of the applicant left out of the island.)

Recommendation of Grama Niladhari

I certify that the above named deceased person was permanently residing in this Grama Niladhari Division, that the particulars
mentioned herein are true and accurate to the best of my knowledgeand I scrutinized all the documents submitted herewith and
I recommend /do not recommend that it is suitable to issue the letter of verification of Identity card Number of the deceased
PEISON 0 ..ovviviiniiriiniiieeiianannsn, holder of National identity Card No. ................. towhom the closest relation of the

deceased person has authorized.

SPECIAL TEIMATKS: ....uviviiieieiieeit ettt ettt ettt e e st e s st et tenbeesb e seenseesseessassesssesseessesssesssansesnsennsensean

Date: .o Signature of Grama Niladhari et
Official Stamp L ettt

Approval of Divisional Secretary

Date: ..ooveeiiie Signature of Divisional Secretary :.........ccccoevevvevereereennne.

Official Stamp L e



Specimen Form No. 03

Department for Registration of Persons - Number Verification Branch

Declaration made as there is no any objection for the issuance of Identity Card number verificationletters of deceased
person

Name of the deceased person ettt

Identity card No. /NOS. foceveviririeieireeieeeeeneen

I declare that I have no objection for issuing the letter by the Department for Registration of Persons verifying the above

Number / Numbers to ........ccooevviiiiieiniiinnnnn.. (Name of applicant.)

Date : oo NAME & oo
Identity Card NO. : .....oviviniiiiiieeeeee
AdAIESS © oo
Division of Grama Niladhari : ......................
SIGNALUTE © .o

Recommendation of Grama Niladhari

..................... permanently residing in .............. Division of Divisional Secretary made the above statement in my

PIESENCE. / . vnvieieeeeee e has left out of the island.

Date:.ooooeeieiiieieee, Signature of Grama Niladhari............ccccceevvreueennenne.
Official Stamp : .........ccoit e

(The person makes this declartion shall submit a copy of the National Identity Card and the Cetificate of Birth along with this
and in case of a person left abroad, photo copies of the bio data page of the passport and the pages bearing date stamps of

arrival / Departureshall be produced in addition.)



